
Guidance on Red Card Report Writing 

Put yourself in the position of a Disciplinary Panel member that is presented with a report like 

this: 

Maul in progress which collapsed. I blew immediately for safety.  After the whistle B5 came 

across in front of me and struck an opponent on the ground. (He was also dismissed.)  “Hand 

bags at Dawn” followed which resulted with C10 kicking Brown. 

A little lacking in detail, you would agree?  Why does the detail matter?  Well, firstly a lack of 

detail undermines the credibility of the report.  Secondly, it is the detail that determines 

whether an offence is Low End, Mid-Range or Top End in terms of sanctions. 

If, however, you are unclear about certain details DO NOT embroider or embellish the report. 

This guidance will hopefully make the report writing process relatively quick and simple.  For 

further information and guidance on the topic report writing, please refer to RFU document – 

rfu-discipline-report-writing-guidance-2019.01.15 - 

While dealing with the writing of a report, it doesn’t offer any advice on what you should do 

before you get the opportunity to sit down in front of your laptop/PC back at home. 

There are three possible stages to report writing - At the time of incident; back in the changing 

room; and, lastly, back at home.  What can be done at the time of the incident?  Well, you need 

to remember NNuTS, i.e. record the player’s Name and Number, then the Time and Score.  

While the player trudges off the pitch or while another player is receiving medical attention, you 

may have the opportunity to make some very brief additional notes – area of pitch, phase of 

play, side in possession, etc.  For example: B 22/15 R maul ↑ could be a shorthand for On the 

Blues 22, 15 metres in, maul with Reds in possession going forward (or something similar!).  

Similarly, a quick drawing showing the position of the key players, the ball and yourself may 

work best for you.  These brief notes will act as a prompt for later and hopefully it will clear your 

mind a little before you resume the game. 

You may be able to use half-time to add more detail – not usually possible as most red cards 

occur in the second half! 

In the changing room after the game, take those thirty minutes of quiet time to expand on your 

notes BEFORE you get a shower.  While your memory is fresh, put down as much detail as 

possible then edit/amend later.   

Try to have as normal a time in the clubhouse as you can, politely deflecting invitations to 

recount what you saw or to watch a video of the incident.  Seek out the physio to check on any 

injuries sustained. 

Back at home, you now have a draft report that you can spend a little more time on checking 

your information, making sure that it makes sense and that it is easy to read – a partner can be 

of assistance here. 

about:blank


Describe play immediately before the incident; concentrate on the position of players involved; 

where was the ball; where were you positioned? 

Keep it simple with clear and concise sentences.  The information should be relevant to the 

incident (avoid “Red scored a try then Blue scored two tries then …. and so on.”) 

What injuries were sustained?  What was the aftermath of the sending-off?  Did the player 

apologise to you or the injured party? 

Please use the correct use of terminology - Ruck/maul, Tackled/held up, Stamp/trample, 

Hand/fist, etc.  Describe the ‘mechanics’ of the incident. 

The details of the player’s actions should enable the Disciplinary Panel to use the checklist in 

RFU regulation 19.11.9. It is worth having a look at this regulation, so that you can write your 

report with the various points of interest in mind.  Some parts of 19.11.9 are best left to the 

Disciplinary Panel, e.g. Were the actions Intentional or Reckless? Were there any aggravating or 

mitigating factors? 

Remember Mark Twain’s five friends – Who, What, Where, When and How (and possibly why). 

Please resist the temptation to offer an opinion as the player’s intentions or advice on the 

appropriate sanction. 

Finally, some minor points: 

Write in the Past tense. 

Use a large type size – 12pt as minimum. 

Give bite-size chunks of information that are best set out as 1-2 sentences per paragraph. 

If you are unsure about the content of the report, feel free to send a copy to Simon Redford so 

that he may cast an eye over it and suggest some questions that the panel would be likely to ask.  

Lastly remember that you have 48 hours to write the report! 

Good luck. 

 


